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This Scots College Junior School Handbook 2023 outlines 

details of  everything you wish to know, both inside and outside 

the classroom. 

The vision for our Junior School is, ‘to develop students who 

take ownership of  their learning, while encouraging the values 

and personal standards required to successfully navigate the 

next stage of  their education and beyond with distinction.’ 

To achieve this vision, Scots College Junior School provides an 

education that inspires independence and academic challenge 

through effective implementation of  the PYP programme. 

We provide a safe and engaging learning environment, first class teaching and learning, small 

class sizes, excellent pastoral care and well-being initiatives with an increased focus on service 

and leadership. This allows students to graduate towards the next step in their educational 

journey confident, articulate and with the moral compass and personal standards to succeed in 

everything they do. 

In the Junior School, we follow the Primary Years Programme of  the International 

Baccalaureate, which is enhanced by Christian values that underpin everything we do. We 

believe in educating the whole child and building character consistent with our values of  

Respect, Integrity, Service, Excellence and Love. These values create a safe and happy place 

for our students to learn. These values sit alongside our PYP Learner Profile Attributes and 

both are communicated in more detail later in this Handbook.

This holistic view encompasses classroom-based activities as well as an extensive Education 

Outside the Classroom (EOTC) programme in addition to service and leadership opportunities 

to ensure that every student has the opportunity to learn in a stimulating, challenging and 

supported environment. 

It is our belief  that we have created a varied and exciting programme that will provide every 

student with challenge but also the opportunity to progress and experience success in their 

learning.

Richard Kirk
Junior School Principal

Welcome
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Scots College Junior School is an accredited provider of  

the International Baccalaureate Primary Years Programme 

(PYP). This programme runs alongside the NZ Curriculum 

using an inquiry approach to learning. Literacy and 

Numeracy skills are integrated into all areas of  teaching and 

learning. The school is divided into two syndicates – Junior 

(Years 1-3) and Senior (Years 4-6). Years 1-6 follow the 

Primary Years Programme. 

 

In the Primary Years Programme, Language, Mathematics, 

Science, Social Studies, Physical Education and the Arts, are 

all integrated. Specialist teachers provide expertise in Visual 

and Performing Arts, Physical Education, Learning Support, 

Religious Education and Te Reo M ori. These teachers plan 

collaboratively with the class teachers to ensure that the 

Unit of  Inquiry is transdisciplinary. 

The aim of  all IB programmes is to develop internationally minded people who, recognising 

their common humanity and shared guardianship of  the planet, help to create a better and 

more peaceful world. 

IB learners strive to be: 

• Inquirers – They develop their natural curiosity. They acquire the skills necessary to 

conduct inquiry and research and show independence in learning. They actively enjoy 

learning and this love of  learning will be sustained throughout their lives. 

• Knowledgeable – They explore concepts, ideas and issues that have local and global 

significance. In so doing, they acquire in-depth knowledge and develop understanding across 

a broad and balanced range of  disciplines. 

• Thinkers – They exercise initiative in applying thinking skills critically and creatively to 

recognize and approach complex problems, and make reasoned, ethical decisions. 

• Communicators – They understand and express ideas and information confidently and 

creatively in more than one language and in a variety of  modes of  communication. They 

work effectively and willingly in collaboration with others. 

• Principled – They act with integrity and honesty, with a strong sense of  fairness, justice and 

respect for the dignity of  the individual, groups and communities. They take responsibility for 

their own actions and the consequences that accompany them. 

• Open-minded – They understand and appreciate their own cultures and personal histories, 

and are open to the perspectives, values and traditions of  other individuals and communities. 

They are accustomed to seeking and evaluating a range of  points of  view, and are willing to 

grow from the experience. 

• Caring – They show empathy, compassion and respect towards the needs and feelings of  

others. They have a personal commitment to service, and act to make a positive difference 

to the lives of  others and to the environment. 

• Risk-takers – They approach unfamiliar situations and uncertainty with courage and 

forethought, and have the independence of  spirit to explore new roles, ideas and strategies. 

They are brave and articulate in defending their beliefs. 

• Balanced – They understand the importance of  intellectual, physical and emotional balance 

to achieve personal well-being for themselves and others. 

Curriculum Learner Profile Attributes

Rosie Roland 
Assistant Principal 
Curriculum
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The Junior School is comprised of  classes in Years 1-6. These classes are co-educational and 

mixed ability groups with one class at each Year Level from Years 1-4 with two classes at Year 5 

and 6. The timetable is specialised with different teachers teaching different subjects according 

to their strengths. 

The Junior School is also split into two syndicates, Junior (Years 1-3) and Senior (Years 4-6) 

each with their own Dean who supports each child’s classroom teacher.

Junior Syndicate Dean
The early years of  school have a significant impact on how 

children feel about learning, and how they engage with it for the 

rest of  their lives. This is why, in the Junior Syndicate we give 

students all the elements they need to optimise their learning 

experience. We offer small class sizes and a well-rounded 

IB PYP education. There is a strong literacy and numeracy 

programme, as well as the specialist subjects of  Music, 

The Arts, Te Reo M ori, Religious Education and Physical 

Education. Future focused learning in our classrooms includes 

the use of  ipads, coding and other innovative technologies. 

From the day your child starts at Scots in the Junior Syndicate, 

we think it is important to get to know what makes your child 

who they are, what excites them, what they are good at and 

where they need support. Your child will be welcomed into a 

caring and stimulating environment, which models the values 

essential for being a global citizen.

Senior Syndicate Dean
AP Operations and Pastoral Care

The Senior Syndicate is a vibrant part of  the Junior 

School. Through Years 4-6, we strive to offer student led 

inquiry developing and embedding required skills and 

attitudes. This culminates in the Year 6 Exhibition which 

is the conclusion in the PYP programme. During this time 

students continue to develop their skills previously taught 

in the Junior Syndicate to inquire into a wide range of  

topics that fall within the PYP themes. 

As part of  the classroom programme, we offer Te Reo  

M ori, The Arts, Religious Education and Physical 

Education all taught by specialist teachers who have a 

real passion in these areas and provide wonderful learning 

Classes and Syndicates

Trudi Bell 

Michelle Barnes 

experiences. All students are given the responsibility to step up and lead their Houses in Inter-

House competitions. They are provided with opportunities to represent the school and are 

encouraged by their teachers to get involved. Students are encouraged to be role models for the 

younger students, in and around the school on a regular basis. 

All students are welcomed by a warm, energetic and friendly group of  teachers who take the 

time to get to know what makes your child tick, helping them develop their passions, whilst 

encouraging them to become an “All-Round Person”. By the end of  Year 6 we believe that 

students will be equipped with the skills that they require to ensure a smooth transition in their 
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Values underpin everything we do in our Junior School in order to ensure that we are 

developing positive, contributing citizens. Ensuring values are explicitly discussed and seen in 

action is a vital part of  the education we provide. Underneath the five core values listed below, 

we have many focuses related to these that are discussed with the students.

Service and leadership are also integral to what we do and there are many opportunities for our 

older students to seize, especially the responsibility of  guiding and mentoring younger students 

both within the Senior Syndicate and in the Junior Syndicate. These include specific roles along 

with many other opportunities for leadership and responsibility within the day to day running 

of  the school. There are timetabled lessons dedicated to service and leadership that are 

undertaken throughout the year also.

Values Service and Leadership

RESPECT 
Whakaute 

INTEGRITY 
Ngakau pono 

SERVICE 
Ratonga 

LOVE 
Aroha 

EXCELLENCE  
Hiranga  

Respect 
Whakaute 

Integrity 
Ngakau pono 

Helpfulness 
whina 

Empathy 
Ng kau aroha 

Confidence 
Whakamanawa 

Fairness 
Matatika 

Courage 
Kaha 

Generosity 
Manaakitanga 

Kindness 
Atawhai 

Enthusiam 
Hihiri 

Inclusive
Hui k toa 

Honesty 
Pononga 

Loyal 
Piripono 

Friendliness 
Takahoahoa 

Independence 
Motuhake 

Tolerance 
Manawa nui 

Appreciative 
Maioha 

Cooperation 
Mahi tahi 

Compassion 
M koha 

Resilience 
Manawa roa 

Year 6 Leaders
The Junior School Leadership team serves as a student government, representing the voice 

of  the student body, and take action to improve student life. The Leadership team consists 

of  students in Year 6 that provide leadership for the houses, for community events, for the 

environment, in the arts, in the library and with sports. The Leadership Team meet weekly to 

discuss issues, initiatives and ideas. 

 

The Junior School Leadership team members strive to be good leaders, citizens and role 

models. As school leaders, they show responsibility, open-mindedness, and are principled. 

They also display other attributes of  the Learner Profile. They must also display and uphold 

our Values. Members engage with the student body regularly to understand their concerns 

and strive to improve the school community for the student body. Outside of  formal leadership 

positions there are a number of  opportunities for students to develop their leadership skills 

through student led committees such as the Environmental Council, Peer Support groups, a 

range of  monitor groups and within the Houses. 

The Year 6 leadership team consists of: Heads of  Junior School, Sports and Cultural Leader, 

Bedding House Leader; Macarthur House Leader; McKelvie House Leader; Potatau House 

Leader; Library Leader.
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Each Year Level completes five or six Units of  Inquiry a year under six different 

Transdisciplinary Themes. These units shape our curriculum at each Year Level.

The Transdisciplinary themes are: 

Who we are 
An inquiry into the nature of  the self; beliefs and values; personal, physical, mental, social and 

spiritual health; human relationships, including families, friends, communities and cultures; 

rights and responsibilities; what it means to be human. 

Where we are in place and time 
An inquiry into orientation in place and time; personal histories; homes and journeys; the 

discoveries, explorations and migrations of  humankind; the relationships between, and the 

interconnectedness of, individuals and civilizations, from local and global perspectives. 

How we express ourselves 
An inquiry into the ways in which we discover and express ideas, feelings, nature, culture, 

beliefs and values; the ways in which we reflect on, extend and enjoy our creativity; our 

appreciation of  the aesthetic. 

How the world works 
An inquiry into the natural world and its laws; the interaction between the natural world 

(physical and biological) and human societies; how humans use their understanding of  

scientific principles; the impact of  scientific and technological advances on society and on the 

environment. 

How we organise ourselves 
An inquiry into the interconnectedness of  human-made systems and communities; the 

structure and function of  organisations; societal decision-making; economic activities and their 

impact on humankind and the environment. 

Sharing the planet 
An inquiry into rights and responsibilities in the struggle to share finite resources with other 

people and with other living things; communities and the relationships within and between 

them; access to equal opportunities; peace and conflict resolution. 

Units of  Inquiry 
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Specialist Subjects 

Visual and Performing Arts 
The Arts is a multidisciplinary subject that draws together music, dance, drama and the fine 

arts, (painting, drawing and sculpture). As well as learning the skills needed to create art in 

all its forms, students focus on the subjective nature of  the arts and how they can learn more 

about each other by how they create and view art. Students learn the process and resources 

within the art room, this allows them to stretch their creative muscles and gives them some 

autonomy over their projects. In Drama, Dance and Music students explore storytelling, how 

they respond to music, what music they can create with what they have around them and how 

to sing together in a group. Students focus on how to be an attentive and supportive audience 

and present to each other with confidence. 

Of  all the things students learn in the Junior School Arts Room perhaps the most important is 

that everyone is different and how we express ourselves in the arts is essential to who we are.

Physical Education and Sport 
Physical Education and Sport are an important part in the daily timetable for every Junior 

School student. The aim of  the PE programme is to promote a healthy and active lifestyle by 

involving students in a broad and varied range of  sports and activities. 

Throughout the course of  the year students develop skills and techniques in gymnastics, 

football, touch rugby, floorball, cricket and basketball. All students participate actively in cross 

country and athletics. Important skills gained are learning to work together as part of  a team 

and how to defend and attack in group sports. A big focus of  the PE programme is on fair play 

and graciousness in success and defeat. 

The Junior Syndicate participate in swimming at Kilbirnie Pools during one term of  the year. 

The Senior Syndicate have a dedicated time in the timetable for sports. They participate in 

swimming lessons, group sports at the ASB Centre and training for fixtures, cross country and 

athletics. 

All students in Years 4-6 will be involved with a team sport throughout the year in both summer 

and winter codes.

Athletics, cross country and swimming each culminate in a championship sports day which 

all Junior School students participate in. The finalists of  each of  these events go into the 

Wellington Zone events

Core Subjects

Literacy 
The PYP has identified three strands – oral language, visual language and written language 

– that are learned across and throughout the curriculum, with each strand being an integral 

component of  language learning. Years 1-2 follow a Structured Literacy approach that teaches 

the foundation skills of  Literacy.  Within our day to day instruction in Years 3-6 students will 

read, write, listen and speak and this is taught as stand alone lessons. Literacy is integrated into 

the Unit of  Inquiry where appropriate.

Numeracy 
Maths in the PYP is arranged into three strands - Statistics, Number and Algebra, Geometry 

and Measurement. Within each of  these interconnected strands, there is a balance between the 

acquisition of  knowledge and skills and the development of  conceptual understanding. 

In the Number and Algebra strand, students and teachers inquire into a number systems 

and their operations, patterns and functions. They become fluent users of  the language of  

mathematics as they learn to understand its meanings, symbols and conventions. Statistics, 

Measurement and Geometry are the areas of  mathematics that other disciplines use to 

research, describe, represent and understand aspects of  their domain. Mathematics provides 

the models, systems and processes for handling data, making and comparing measurements, 

and solving spatial problems. These strands are, therefore, best learnt in authentic contexts 

provided by the transdisciplinary units of  inquiry. − (Primary Years Programme Mathematics 

Scope and Sequence, 2018, p.5) 
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Te Reo Maori 
Te Reo M ori is a mulitidisplinary subject in which students develop an understanding of   

M ori culture and language by being respectful to the Tangata Whenua, indigenous people of  

Aotearoa, New Zealand. The resurgence of  the M ori language, culture and people is a shared 

responsibility for all who reside in New Zealand, under Te Tiriti o Waitangi. 

Students learn a range of  new M ori vocabulary and protocols, karakia (prayer), waiata (song), 

and everyday commands in an interactive and respectful way. Students use online  

M ori language programmes, Haka, music and M ori art concepts to assist them in their 

learning journey. Vocabulary acquisition includes counting, place names, colours, knowledge 

of  the M ori calendar, body parts, NZ geography, Mihimihi and wh nau connections. Students 

become risk takers as they gain new vocabulary and take responsible risks in trying to learn a 

new language. Te Reo M ori is encouraged to be spoken at home, in class with peers and within 

the wider Scots Community.

Religious Education 
Religious Education is a reflective subject focused on developing open mindedness. As well 

as gaining an understanding of  specific Bible stories, we consider how the whole Bible with its 

many stories and genres work to tell one story.

 

Students learn to think about religious questions and ponder their own guiding principles. 

Topics such as the nature of  being human, living in community, moral decision making, 

and thematic concerns such as hope, love, peace, and giving are covered throughout the 

curriculum.

 

Families are encouraged to support students to become more reflective and open-minded 

by continuing conversations about values and stories that guide them. Family attendance at 

events such as special Chapel services and celebrations of  religious holidays proves a valuable 

resource to open these discussions, regardless of  religious affiliation.

Education Outside the Classroom 

The Junior School EOTC experience offers students a chance to gain new knowledge and 

understanding, skills and abilities, and attitudes, as well as building on those they already have. 

During the school year all year groups move away from the classroom environment at different 

times to undertake day trips, related to the current Unit of  Inquiry, as well as being involved in 

overnight stays away from home that ask them to become increasingly independent and self-

sufficient. 

Where do the classes go? 
Year 1, 2 and 3 – one week of  local field trips culminating in an overnight sleepover at Scots 

for Year 2 and 3 students 

Year 4 – 3 day/2 night camp at Kaitoke OUtdoor Education Centre, Kaitoke

Year 5 – 4 day/3-night camp at Otaki Forks, Kapiti region 

Year 6 – 4 day/3-night camp at Mistletoe Bay, Marlborough Sounds 

EOTC is a compulsory part of  the school curriculum. Anyone who cannot attend for any 

reason must first receive permission from the Principal well before the event. 
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Chapel

As a Presbyterian Church School the College is grounded in 

Christian faith and teaching which motivates us to learn from 

many points of  view. The Christian faith on which Scots College 

was founded remains the core principle for our spiritual life 

and our values. Students and families of  all denominations, 

religions, creeds and cultures are welcomed as part of  the 

College community. Those who are part of  the Scots College 

community are expected to embrace our shared values and 

participate in chapel life. Students attend and are included 

in chapel services each Friday and an annual Junior School 

church service is held on a Sunday to which families are invited. 

There are also three other College-wide special Sunday services 

each year to celebrate Easter, our Founders and Christmas. All 

members of  the Scots College community are invited to these 

services held at St John’s in the City on Willis St. 

PEOPLE t ngata
Visitors, fellow students and staff… 
Using friendly words and tone. 

Manuhiri, konga, kaiako... 
Whiria kotahi te t ngata

PLACE w hi kura
The learning environment… 
Relating in a manner that shows awareness of  other’s needs, and leaving 
the room clean, tidy and without damage. 

Te taiao ako... 
Hokia ng  taonga i ahua pai ai

PROPERTY taputapu
Yours and others… 
Caring for gear and using it for its intended purpose.  
Caring for the school environment and your surroundings. 

Kura, akomanga, papa t karo... 
Ma pango ma whero ka oti ai te mahi

PROCESS kaupapa ako
The learning mechanism… 
Arriving with all necessary equipment and contributing to the teaching 
and learning process – a willingness to learn. 

Ma pango ma whero ka oti ai te mahi... 
Ka pu te ruha, ka hao te rangatahi

At Scots we show RESPECT manaaki for:

THE SCOTS WAY 
TIKANGA O KOTERANI
Building Positive Relationships Whanau-nga-tanga

David Jackson 
College Chaplain

All students from Years 1 to 12 attend Religious Education classes at least once a week. 

Our faith motivates many other activities such as service to the local community and 

abroad. Supporting the spiritual dimensions to life is everyone’s calling at Scots and is led 

by our Chaplain David Jackson. 
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Houses 

Each student from Years 1 to 6 is assigned to a House upon starting at the Junior School and 

remain in that House for their time in the Junior School. Each House has a Head of  House 

Teacher and Year 6 House Leader. Students earn House points for all Interhouse activities, 

such as Swimming, Athletics, Cross Country, House Music, Chess, Haka and major sports. 

The winning House is awarded the Townsend Shield for Interhouse Competition – Sports and 

Cultural at the Junior School Prize Giving. One House is also awarded the PJ Avery Interhouse 

Shield for Academic Endeavour and Service. 

Where there is a family connection to a House (sibling, parent, grandparent) then students will 

be placed in the same House. 

Activities

School Hours 

The Junior School offers a variety of  extra and co-curricular activities for students to 

participate in. There are ‘Colts’ teams in Cricket, Football, Hockey, Netball, Rugby, Softball and 

Tennis who participate in both home and away fixtures. 

Some of  the extra-curricular activities we offer are: Athletics, Chess, Choir, Coding, Cross 

Country, Cycling, Floorball, Golf, Miniball, Musical Instrument tuition, Pipe Band, Swimming 

and Touch. 

8:30am:   School begins  

   (Students are expected to arrive no earlier than 8am) 

8:30am – 10:45am: Periods 1 and 2 

10:45am – 11:15am: Morning Tea 

11:15am – 12:45pm: Periods 3 and 4 

12:45pm – 1:45pm: Lunchtime  

   (1:15pm-1:45pm is time set aside for clubs and groups) 

1:45pm – 3:15pm: Periods 5 and 6 

3:15pm:   School ends 

All students are required to be at school by 8:30am. 

Students may not leave the school grounds during the day without the permission of  their 

Syndicate Dean, Classroom Teacher or Principal.  

All students required to leave school during the course of  the school day must sign out and exit 

the Junior School via the Junior School office. 

Students arriving to school late must sign in at the Junior School office. 

Parents are requested to register their child’s absence either by phone, email or the app in the 

morning.
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Homework

Homework is set on a daily basis from Monday to Thursday. From time to time a task will 

require some effort made at the weekend. The amount of  time that a student should spend on 

homework is: 

Years 1 – 3: 15 – 25 minutes 

Years 4 – 6: 35 – 40 minutes + a minimum of  15 minutes reading 

Each students is issued with a Junior School Diary that provides a means by which students 

can organise their own homework and study commitments in an efficient way. Our aim is to 

encourage students to develop motivation, self-discipline and sound study habits to ensure they 

make the most of  the educational opportunity extended to them. 

Timetables 

The timetable runs over two weeks – Week A and Week B. The timetable for each class is 

shared with families once it is finalised at the beginning of  the school year. Within each week, 

students participate in all subjects. Classes will also visit the library, attend Junior School 

assemblies, syndicate assemblies, House Meetings, Chapel and Choir. 

Assessment 

Portfolios 

The reporting of  assessment and student achievement is done through various ways at 

different times throughout the year. 

Seesaw is the online platform we use for student’s portfolios in Years 1-4. In Year 5 and 6, the 

students use OneNote. Students update this regularly with their work. Parents and teachers 

are able to respond to the work the students post. Students are given login details from their 

classroom teacher. 

Term 1 
• Y1-6 Parent teacher interview/

Goal Sharing 

Term 2 
• Mid-Year Report 

Term 3 
• Parent teacher interviews 

Term 4 
• Student led conferences 

• End of  year written report 

Ongoing 
• Individual teacher meetings with parents 

• Current learning is documented on 

Seesaw/OneNote for parents to see and 

respond 

Distance Learning Plan Junior School

Schooling is always a partnership in an online Distance Learning environment, especially 

so at the Junior School level where this partnership becomes the champion of  learning. 

Over the course of  this Distance Learning time period, our staff  will partner with parents 

to engage students in experiences that stretch their understanding and expand how they 

approach new learning.

Teachers will continue to carry forward their instrumental role in guiding, supporting, 

and challenging students to take on new responsibilities and to become excited about 

new learning. Our families will have options and sources for flexibility that will give them 

choice and ownership as the Distance Learning experience progresses.

Teachers will communicate with parents through email and will use Seesaw/One Note, 

along with other online platforms, to engage students in rich learning tasks. All Junior 

School teachers will also invite students to interactive synchronous lessons on Zoom or 

Microsoft Teams on a daily basis.

For full details of  the Junior School Distance Learning Plan, please go to the following 

website: www.scotscollege.school.nz/distance-learning-package/distance-learning-
plan-junior-school/ 
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Awards

Merits
Each class runs a merit system to reinforce positive behaviour. Examples of  how a student 

can earn a merit is for good quality classwork, completing homework, achieving highly on an 

assessment, treating classmates kindly, being respectful to all teachers. Students can earn a 

community merit for supporting our community in positive ways such as picking up rubbish, 

supporting a younger student with an issue on the playground, instigating a new school club or 

engaging students on the playground in a new game. 

Once a student earns 190 merits and 10 community merits they can write a letter to the 

Principal explaining how they got the merits. They will then be awarded an Honours Card at an 

Awards Assembly.  

Literacy Awards
Year 1 – 4 Literacy Awards
The Year 1-4 Literacy Award programme supports our students to develop a passion for 

reading. It supplements the guided/independent reading books which our students take home 

daily from school. This programme starts once a student is reading fluently at orange level 

on the colour wheel and helps them choose books from the library which are suitable to read 

independently. Students keep a log of  books read and the author/book titles suggested are a 

useful way to find books to enjoy at an appropriate reading level. Prior to starting the Literacy 

Award, students are exposed to a wide variety of  picture books. Students celebrate their growth 

as a reader when completing the required number of  books and receive a presentation at an 

assembly.

Year 5-6 Literacy Award 
In Years 5 and 6 students strive towards the four Literacy Award badges. They can read any 

book of  choice under any genre. In class they document their reading on OneNote and write a 

short review. They are awarded Literacy Award badges at Awards Assemblies each term.  

SCOTS JUNIOR SCHOOL
YEAR 5/6 LITERACY AWARD

Grey
Read 10 books by the end of   

the school year (across at least  
two genres)

Black
Read 20 books by the end of   

the school year (across at least  
two genres)

Red/Silver
Read 30 books by the end of   

the school year (across at least  
two genres)

Red/Gold
Read 50 books by the end of   

the school year (across at least  
two genres)
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Communications and Social Media Junior School Lines of  Communication

Most College communications are sent electronically via email. The easiest way for you to 

communicate with our teachers is through email. Other forms of  communication in Scots 

College are: 

The Mailbox E-Newsletter  
The College newsletter is issued fortnightly on a Thursday afternoon by email to parents and 

caregivers. It is also available on the website, is posted to the College Facebook page and 

App. The Mailbox provides parents with general College news including sporting/cultural/

community news and school specific news for the Junior/Middle and Senior schools.  

Principal’s Weekly 
On the alternating fortnight from the e-newsletter, the principal will write to the parent body 

outlining what has been happening in the Junior School that week. 

College Website  
www.scotscollege.school.nz
News and events updated daily. Comprehensive information about all College areas. 

The Scots App  
Available for Android and Apple phones, the Scots App provides instant updates on academic 

reporting, transport, sporting events and many other College activities. You can select what 

areas you want to receive notifications from. Week Ahead in the Junior School 
These short notices are sent out via the App each Friday afternoon and provide a short 

summary of  events for the week ahead.  

The Quad Magazine 
Three issues per year. Current families, Collegians and members of  the Scots Community 

receive an issue either electronically or posted during the school holidays following Terms 1, 2 

and 3.  

The Scot Yearbook  
This is issued at the end of  Term 1 the following year and is limited to one issue per family.  

The Scot is given to the eldest child to take home. Cost of  The Scot is $55 and is charged 

annually to your account. If  you do not wish to receive the yearbook you can contact the 

accounts department and ask to be removed from the distribution list. 

Please follow the below lines of  communication when contacting Scots College Junior School: 

In the first instance please contact:

Homeroom Teacher
or

Specialist Teacher

Communicate through:

•  Junior School Diary     •  Email
•  Phone call     •  Meeting

 

If  you feel the issue has not been resolved  
please contact:

Junior or 
Senior Syndicate Dean

Communicate through:

•  Email
•  Phone call     
•  Meeting

 

If  you feel the issue has not been resolved  
please contact:

Assistant Principal  
or Principal,  

Junior School

Communicate through:

•  Email
•  Phone call     
•  Meeting
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Pick up and Drop Off  

Transport

Students are picked up and dropped off  at the Junior School deck. All students are requested 

to return home straight after school. It is not permitted for students to visit shops or eat in 

public whilst in uniform.  

Public Buses & Trains   
Parents need to purchase snapper cards themselves, this can be done at your local dairy. 

Students are able to top up Snapper Cards from the Uniform Shop.  

  

The College uses public transport links and a range of  other transport options which are 

exclusive to Scots College students. Detailed information on Metlink bus routes to and from the 

College and all transport options are listed on the College website at www.scotscollege.school.
nz/transport   

Scots College Transport Options

Tranzit Bus Service: Khandallah, Crofton Downs, Churton Park and Island Bay
The College operates Tranzit buses to and from Khandallah, Crofton Downs, Churton Park and 

Island Bay. These services are for the exclusive use of  Scots College students. Details regarding 

the routes of  these buses are given on the College website. All Tranzit service stops are from 

Metlink bus stops and students will only be picked up and dropped off  at these stops to adhere 

to health and safety rules regarding Tranzit operations. In the afternoon the Junior School has 

a dedicated bus that departs at 3.25pm for Junior School students and services the Railway 

Station, Khandallah and Churton Park. 

Shuttle: Central/Lower Hutt, Eastbourne Ferry
Scots College operates daily shuttle services, mornings and afternoons, for students who reside 

in Central/Lower Hutt. There is also a Tranzit bus for the Seatoun Wharf  pick up which picks 

students up from the 8.05am Eastbourne ferry at Seatoun wharf  and then travels to the College. 

During the closure of  the Seatoun wharf  alternative transport options are available for families 

residing in Eastbourne. These shuttles are for the exclusive use of  Scots College students. 

Details regarding the routes of  these shuttles are given on the College website. The Central/

Lower Hutt shuttles operate to and from the College, while the Seatoun shuttle operates to the 

College from Seatoun in the morning only. 

All shuttles operate on a termly basis. Shuttles services are charged for a whole term at the 

start of  the term. In the afternoon the Junior School has a dedicated Shuttle that departs at 

3.25pm and this shuttle services Petone Railway Station, Kathmandu shop and Chilton St 

James School. 

Transport Passes
Students using the Tranzit bus or Shuttle services will need to purchase a Term Pass or a 10 

Trip Pass each term. These are checked by the drivers of  each bus or shuttle. Passes can be 

ordered on the Scots College website and and collected from the Uniform shop.  

Bus Conduct Contract
Students will be required to sign a Bus Conduct contract, a copy of  which will be forwarded to 

parents regarding behaviour on the bus.   
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School Uniform  

The Junior School uniform is made up of  number one and number two uniforms. 

Boys
Number one uniform - blazer, white shirt, Junior School tie and either short trousers or Ie 

Faitaga, black leather school shoes with grey school socks – jersey optional  

Number two uniform - blazer, grey shirt, Junior School tie and short trousers, black leather 

school shoes with grey school socks – jersey optional 

Girls
Number one uniform – blazer, white blouse, Junior School crossover tie, tunic, black leather 

school shoes with school grey ankle socks (cardigan or jersey optional)

Number two uniform – blazer, grey blouse, Junior School crossover tie, either shorts or tunic, 

black leather school shoes with appropriate school grey socks (cardigan or jersey optional)

Black tights may be worn with the tunic during Terms 3 and 4.  

Terms 1 and 4 – Scots wide brim sunhat to be worn outside classroom.

Term 3 and 4 – Scots beanie and scarf  may be worn to and from school.

Uniform rules
The College has a strict uniform code which must be adhered to daily as follows:  

• If  a singlet or undergarment is worn under a shirt or blouse, it must be plain white or of  

natural skin tone. 

• When the College blazer is worn, the tie must also be worn, and both items are always worn 

outside the College grounds.  

• If  a student is cycling to school, they may do so without wearing their College blazer but 

should have it with them in case it is required during the day (for Chapel, Assembly etc.) Any 

student cycling or scootering must wear a helmet. 

• All items of  uniform, apart from shoes, must be purchased from the Uniform Shop. Any 

outer garment, such as rainwear, must be black. Sportswear worn for both Inter-House and 

Inter-School activities must be school regulation and is available from the Uniform Shop. 

• Hair ties, ribbons, clips or bands must be plain black or match hair colour. Gold and silver 

hair accessories are not acceptable. 

• All students must wear the complete uniform. The College will undertake to maintain a high 

standard in the wearing of  uniform at all times. The same standards apply for the wearing of  

sports gear. No departure from the correct wearing apparel will be accepted.  

• White shirts will be worn on special occasions, on every Friday and on the first day of  each 

term.

• After sports practices, PE gear may be worn home if  travelling in a private vehicle. All others 

must change back into full school uniform. A combination of  school uniform and sports 

gear is not permitted.

• All articles of  clothing must be named.

• Students can apply to their Dean for a uniform pass for after school sports practices with a 

written letter from their parent.

Where do I get my uniform from?
All uniform can be purchased from the College Uniform Shop located at Scots College 

opposite the McKinnon Block. Access is from the Walden Street entrance. The shop is only 

open during term time. For more information regarding student uniforms and opening times, 

please visit: www.scotscollege.school.nz/admissions/uniform 
Contact P: (04) 380 8536 E: uniform@scotscollege.school.nz 
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Haircuts  

Naming of  Possessions  

Students are expected to keep their hair well-groomed. Extreme hairstyles are forbidden. This 

includes hair colouring and gel. If  hair is too long (covering the face and/or shoulders) students 

may be asked to get it cut. Long hair must be tied up. 

All possessions must be clearly labelled in a permanent manner. Students are not permitted to 

bring electronic entertainment e.g. i-pods or games etc, or other valuable items to school. If  

money or something of  value has to be brought to school related to what is happening in class, 

it should be handed to the Homeroom Teacher for safekeeping. 

Lost Property 

Stationery 

Throughout the year we collect boxes of  lost property. Please ensure that uniform, and any 

other clothing items worn to school, are clearly named for easy identification so that they 

can be returned to their rightful owners. We also collect a large number of  non-uniform 

items including football and rugby boots, mobile phones, watches and College bags, so where 

possible, please endeavour to name these items also. Please contact Olive Mulcahy in the 

Junior School Office to find lost property.

All students are able to order their stationery online through the OfficeMax MySchool website. 

Students are required to bring all stationery with them on the first day of  Term 1. The school 

year/class lists are available online from early December.

Behavioural Standards & Expectations

Our aim at Scots College Junior School is the maintenance of  high standards in student 

behaviour. The reputation of  the College depends on the awareness of  all members that, to live 

in a happy, safe and purposeful environment, personal discipline is essential. For this to occur, 

students and families need to understand the behavioural standards at Scots along with the 

process, actions and possible consequences that may occur. 

Main Behavioural Standards 

1. Students must always act and behave in a way that supports the special character of  the 

College and upholds its reputation. 

2. Good manners and behaviour are expected at all times.  

3. All staff  and students have the right to work and learn in a safe and friendly environment.  

4. Students are expected to behave with consideration for others. Interfering with the rights 

and safety of  other students or their learning is not acceptable. 

5. Students must not behave in a way that harms or threatens the safety, mental or physical 

well-being of  any other person.  

6. Bullying or harassment of  another student is a serious offence. Bullying or harassment 

encompasses verbal, emotional, physical or technological.  

* These are some of  the main behavioural standards. For a more comprehensive list, consult the Junior 

School Standards and Expectations Handbook available on our website. 

The Junior School takes a proactive approach to behaviour management with ongoing class 

discussions around social skills, resolving conflict, managing emotions and discussing a range 

of  strategies to use. Teachers implement a range of  techniques for different ages including 

positive reinforcement, praise, merits for good behaviour, using social stories or cue cards and 

de-escalating conflict before it happens and using warning steps. Syndicate assemblies and 

assemblies focus on using values to give examples to students of  how to develop into global 

citizens that contribute positively. 

 

For further information please see our website. 
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Mobile Phones

With the Principal’s permission, students are permitted to bring mobile devices to school. If  

you wish your child to bring a mobile device, please read the guidelines, discuss with your child 

and write to the Principal, outlining the purpose for requiring a phone at school. This applies to 

Smart Watches also as they have the same capabilities. The Principal will then reply granting 

permission and explaining any conditions. Failure to follow the guidelines or any inappropriate 

use of  a mobile device will result in mobile device permissions being revoked. 

• Mobile devices are the student’s responsibility to be looked after and kept secure. The 

College does not have insurance that covers loss, theft or damage to personal property. 

• Mobile devices should only be used to arrange after school activities (i.e. sports practices), 

arranging transport or emergency contact after school.  

• Mobile devices must NOT be used during the course of  a school day (8:30-3:15pm) to 

contact other students or parents, or for games and entertainment, unless they have been 

granted permission by a staff  member. If  students need to contact home, they should see Ms 

Mulcahy to arrange this. 

ICT

In Years 1 to 4 there are a range of  devices available for our students to use. These devices, 

ipads and chromebooks, are used to enhance and integrate into the curriculum within the 

classroom.  

In Years 5 and 6 students need to have a device available to use in and for their learning at 

school. Scots College is an Office 365 school, in which a Windows network and the Office suite 

of  applications is used around the College. 

For further technical information regarding the type of  device your child should have at school, 

please contact the helpdesk or consult our website. helpdesk@scotscollege.school.nz.  

Scots IT Support and Contact Details
The IT staff  at the College provide support for issues with technologies or software required 

for learning and /or software provided by the College. They can support your child with issues 

such as connecting to the Wifi, accessing email, web printing, syncing digital notebooks and/or 

changing passwords.  

Solving other technology issues is the responsibility of  the owner of  the device. Scots College 

can offer advice on issues such as anti-virus or malware software and can assist with a brief  

identification of  a device’s hardware or operating issues, but Scots College cannot service or 

repair a device that does not belong to the College. 

Any issues regarding IT services at Scots College can be raised via email to helpdesk@
scotscollege.school.nz. This system is checked daily and a staff  member from the IT 

department will be get back to you within 24 hours to provide support with your issue. For 

more information regarding any of  the services mentioned here, please refer to the Scots 

College website, and in particular the 1:1 Computing section of  the website, available through 

the Quick Links section at the very top of  the College home page



  34 Welcome to Junior School 2023 Welcome to Junior School 2023        35 

INNER QUAD

 

jUNIOR SCHOOL QUAD

GYM

UNIFORM 
SHOP 

 M
O

N
O

R
G

A
N

 R
O

A
D

2

GATE3

GATE 1

GATE2
?

? Information

Stairs

Elevator

Toilet

Pedestrian Access

Vehicle Access

ASSEMBLY 
POINT (JUNIOR)

ASSEMBLY 
POINT (SENIOR)

WALDEN STREET BACK FIELD

AITKEN BUILDING

ASSEMBLY 
POINT (MIDDLE)

MCKINNON
BLOCK

This is only a summary of  the 
College evacuation plan. More 
details are available on the College 
website. These evacuations are 
rehearsed each term.

   If  you discover smoke or fire:

• Activate the nearest fire alarm.

• Shut all doors and windows and use  
 fire extinguishers only if  safe to do so.

   When the fire alarm sounds:

• Evacuate all school buildings immediately, 
 take the Accident Response card with you.

• Assemble in the Junior School Quad,  
 lined up in house groups.

• Do not re-enter any buildings.

• Await instructions patiently.

If  an emergency  
is occurring inside 
of  a building

GO

Only return to the building if  a 
member of  the senior management, 
executive or property management 
team announce the all clear.

• Go inside, stay inside. Lock doors and  
 windows. Turn lights off  and electronic  
 devices onto silent.

• Ensure windows remain unobstructed,  
 do not close curtains or blinds.

• Lie face down on the floor in the centre of   
 the room away from doors and windows.

• Minimise noise and movement, be patient,  
 communication will be established shortly  
 via email.

• Staff  will clear all toilets hallways and  
 other rooms within their vicinity.

If  an emergency  
is occurring outside 
of  a building

STAY

Only a member of  the senior 
management, executive or property 
management team will announce 
the all clear.

Emergency Meeting Points & Procedures
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Tuck Shop

The Tuck Shop is open everyday for breakfast, morning tea and lunch. In addition to the 

regular Tuck Shop Menu we offer a Specials Menu that changes daily. 

Junior School students are only permitted to buy breakfast directly from the Tuck Shop and can 

order lunch online at www.scotscollege.school.nz/tuck-shop. Lunch orders are delivered to 

the classroom. Orders must be made the evening before. 

Homework Centre 

The Homework Centre is supervised homework time with help and guidance by a Scots 

College staff  member. This takes place in the Library, which provides a good working 

environment and has research facilities on hand. The Homework Centre operates from 3.15pm 

until 5.30pm, Monday – Friday during the school term.   

The cost of  each session are as follows:  

3.15pm – 4.15pm   $10.00 

3.15pm – 4.45pm   $15.00  

Full session 3.15pm – 5.30pm $20.00  

Casual sessions are available for students who may need only occasional supervision. A note 

to Ms Olive Mulcahy, or a call to the Junior School Office, is all that is required for this to be 

arranged. If  you would like more information about the Homework Centre or to book your 

child in, please contact Olive Mulcahy. mulcahyo@scotscollege.school.nz or (04) 388 0863 

Accounts 

Charges
Tuition fees are invoiced and are payable at the start of  each term. In addition, there are 

incidental charges such as sports, trips and compulsory stationery and curriculum charges that 

will be invoiced monthly. Please refer to the College website for the latest fees and alternative 

payment options: www.scotscollege.school.nz/admissions/fees/

Account Enquiries
If  you have any enquiries about your account, payment options or payment methods, please 

contact our Business Centre on P: (04) 388 0879 or E: finance@scotscollege.school.nz All 

payments and contact with the Business Centre should include reference to the family code. 

This is printed on your invoices and is the first five letters of  your surname followed by a two 

digit number. 

Health Centre 

The Health Team is an important part of  pastoral care at Scots College and works closely with 

Deans, Tutors, Teachers, Chaplains, the Wellbeing Team and other staff  within the College to 

support health and wellbeing with a holistic focus. There are two Registered Nurses on-site 

based in the College’s Health Centre. The Health Centre is open every school day during term 

time from 8.30 am to 3.30 pm. This is a confidential service.

At Scots College, the role of  these nurses is to manage the College Health Centre and provide 

nursing care to students (including boarding students) and staff, through nursing assessment, 

interventions/treatment and referrals to other supports within the College, and communicate 

with parent/caregivers around recommended follow-up, if  required. This includes injuries, first 

aid and support for long-term or ongoing health concerns.

Your child needs to see a nurse before arranging to go home sick. If  your child is unwell 

they need to stay at home or be able to be collected from school. Parents/Caregivers will be 

contacted if  your child needs to go home.

Any students requiring support or intervention for medical conditions whilst at school require 

an individual Health Care Plan. To ensure medications are safely administered at school 

parents/caregivers need to complete the Medicines Authority Form.  Students are not to self-

medicate at school. Both of  these forms can be found on the Health Centre page of  the Scots 

College Website. Please complete and return it to the Health Centre via email or in person.

If  you would like to contact the Health Team during school hours contact details are provided 

below:

Email: health@scotscollege.school.nz
Phone: (04) 388 0852 or 027 216 9674 or 027 267 6722.
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Parents’ Association Map

What is the Parents’ Association?
The Scots College Parents’ Association (SCPA) is a group of  parents with children in the 

College from Years 1-13.

The SCPA work together to deliver fun & friendship opportunities; run fund-raising activities 

that benefit the students and College; and facilitate forums for discussion with the College and 

the rest of  the community. 

Whilst fund-raising is a key aim, the SCPA is an excellent way to get to know other parents/
caregivers; have the chance to network with each other; to engage with College staff, 

Headmaster and Principals, as well as having some fun along the way!

Why get in involved?
Parents get involved for different reasons; many are new to the College and want to meet other 

parents; some want to get involved with the College through helping out with events; others 

want to use their skills to contribute to the College community. Whatever your reason, we’d 

love to have you involved! 

How to get involved:
Get involved by attending the monthly meetings. Here you get to socialise with other parents/

caregivers, participate in decisions and engage in discussion with the College staff.  Meetings 

are held at the College and you can attend as many meetings as you like. 

If  you’re short on time but want to help now and again for a couple of  hours at events, etc, just 

join the mailing list by emailing parentsassociation@scotscollege.school.nz

Want to know more?
If  you would like to find out more, feel free to email parentsassociation@scotscollege.school.
nz or visit the College website www.scotscollege.school.nz/our-community/scots-college-
parents-association/

SCPA Executive 2022
Kennie Tsui – President

Viresh Mooji – Vice President

Tori McGaugh – Treasurer

Emma Needham - Secretary

You can find the latest version of  our campus map here:  

www.scotscollege.school.nz/about-us/campus-facilities/

Junior School



  40 Welcome to Junior School 2023 Welcome to Junior School 2023        41 



  42 Welcome to Junior School 2023 Welcome to Junior School 2023        43 

Key Contacts

Junior School Contacts (Years 1-6)
Principal, Junior School  
Mr R Kirk    kirkr@scotscollege.school.nz

Mrs O Mulcahy PA 388 0863  mulchayo@scotscollege.school.nz

Assistant Principal - Curriculum and Learning Support 
Mrs R Roland    rolandr@scotscollege.school.nz 

Assistant Principal - Operations and Pastoral Care, Senior Syndicate Dean & Year 5 Teacher  
Mrs M Barnes  803 0593  michelle.barnes@scotscollege.school.nz

  

Junior Syndicate Dean and Year 3 Teacher 
Mrs T Bell   380 7584  bellt@scotscollege.school.nz 

Mrs K Beard  Year 1 Teacher  beardk@scotscollege.school.nz 

Mrs N Perniskie  Year 2 Teacher  perniskien@scotscollege.school.nz 

Mr G Wright  Year 4 Teacher   wrightg@scotscollege.school.nz 

Ms R Wilson  Year 5 Teacher    rachael.wilson@scotscollege.school.nz

Mrs T Miller  Year 6 Teacher  millert@scotscollege.school.nz 

Mrs H Miller  Year 6 Teacher    millerh@scotscollege.school.nz

Mrs S Levett  Teacher Librarian  levetts@scotscollege.school.nz

Other
College Reception Monday - Friday (8am to 4.30pm)   388 0850 

Junior School Reception Monday - Friday (8.15am to 4.00pm)  388 0863 

Absence Line       04 380 7588 

Sports Line       04 380 7588 

S Bryant Nurse      04 388 0852 

Mr D Jackson Chaplain     04 388 0850 Ext: 619 

Ms J Calder Counsellor     04 388 0862  

Uniform Shop       04 380 8536 

Key Dates 2023

Term 1 (Summer Term)
Monday 23 January Wellington Anniversary Day 
Monday 30 January Boarding House Opens for all new Students 
 College opens for students this week 
Tuesday 31 January All new Year 7-13 students begin
 Year 13 and Year 10 Leaders, Junior School  
 and all new students begin
Wednesday 1 February All students Years 1-13 begin
Monday 6 February Waitangi Day   
Monday 13 - 17 March MS & SS EOTC Week
Monday 27 - 31 March Summer Tournament Week 
Thursday 6 April Final day of  Term 1 (Summer Term)  
Thursday 6 April Final day of  Term 1 - Easter Break, College closed

Term 2 (Autumn Term)
Monday 24 April Staff  Professional Learning Day, College closed
Monday 25 April ANZAC Day, College closed
Wednesday 26 April Classes resume for all after Term 1 holidays 
Monday 5 June King’s Birthday - College closed
Tuesday 6 June Staff  Professional Development Day,  
 College closed
Friday 30 June Final day of  Term 2 Holidays include Matariki  
 (Friday 14 July)

Term 3 (Winter Term) 
Friday 21 July Staff  Professional Learning Day
Monday 24 July Classes resume for all after Term 2 holidays
Sunday 27 August  Founders’ Service
Monday 28 - Tuesday 29 August Founders Break begins after sport, College closed 
Monday 28th August Winter Tournament Week 
Wednesday 30th August Classes resume after Founders’ break 
Friday 22 September Final day of  Term 3 (Winter Term)

Term 4 (Spring Term)
Monday 9 October Classes resume for all after Term 3 holidays
Monday 23 October Labour Day, College closed
Date TBC Senior School Prize Giving (final day for Y11-13)
Thursday 7 December Middle School Prize Giving (final day for Y7-10)
Friday 8 December Junior School Prize Giving (final day for Y1-6)
 End of  Year
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