
OneNote Class Intro and Uses 

A OneNote Class Notebook has three main components: 

1. A collaboration space accessible to both teachers and students, where teachers and 
students can create or edit content, individually or in groups. Teachers can subdivide 
this section allowing access to these sections for working on group projects. 

 

2. A content library where important course documents can be stored for student use.  

 

3. A class set of student notebooks. Each student maintains their own notebook that is 
viewable only by the student and the teacher.  

 

 

 

 

 

 

 

KEY FEATURES 

With Class Notebook, teachers can distribute files to students in just a few clicks—to an 
entire class, to small groups, or to individual students.  

• The digital inking capabilities in OneNote allow teachers and students to 
add handwritten notes or sketches, which have been shown to make a big difference 
in the effectiveness of notes. 
 

• OneNote’s collaboration tools allow students to compare notes and collaborate on 
project based work. 
 

• Teachers can provide students with different levels of  scaffolding and private, 
personalised feedback. They can give audio and video feedback as well as sketches, 
diagrams and links to resources. 
 

• Teachers can provide notes which is a proven strategy for student learning. 
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OneNote allows users to create or upload scaffolded notes that can then be written on with text or digital ink. These features let teachers 
use the most effective note-taking strategies with students. 

 

 
Users can record audio directly into a notebook page, offering unprecedented opportunities for assessing 
student progress in subjects like music and world languages. Above, students read Spanish phrases into the 
OneNote recorder that their teacher can listen to later. 
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ACCESSIBLE TO ALL 

Language Tools is an added feature in OneNote that provides an Immersive Reader and a 
Dictation add-in.  This provides differentiated and helpful access for all students. 

COLLABORATION 

The collaboration space in Class Notebooks gives students one central location for 
collaborating in pairs or groups. This is ideal for group projects, project-based learning, and 
sharing of ideas and notes.  

 

 
 
 
 
 
 
 
 

 AVAILABLE OFFLINE 

Because OneNote is cloud-based, it can be accessed on any device, at school, at home, or on 
the go. OneNote can work offline too and the changes that a user makes will sync the next 
time that user connects online.  

HOW IS A CLASS NOTEBOOK DIFFERENT FROM GOOGLE CLASSROOM? 

OneNote is set up like a real notebook and you can see all the sections in it and  how they fit 
together. This hierarchical structure provides and opportunity to take notes yet still view the 
whole notebook.  

OneNote is very flexible, and you can set your space up to meet the needs of different 
learners or different contexts. You can add items to a page and then move them about just 
like a blank canvas. Being able to write, draw, and embed video and audio anywhere on the 
page make it an effective communication tool. 

The ability to access learning tools for differentiated learning needs is an important feature of 
OneNote. 

OneNote class works well along with Microsoft Teams and you can have a class notebook set 
up as part of a Teams course. Teams also provides chat, video chat and file upload functions 
as well as an area for assignments and grades. 

You can link OneNote class and Google Classroom, so that grades and assignments from 
OneNote can be imported into Classroom if required. 

 


